
 

 
 

 

Job Title: Pathway Coordinator 

Employer: Lewes FC 

Hours & Availability: 2.5 days/week with ability to work occasional evenings and weekends. 

Location: Flexible/home-working with some hours at Lewes FC.  

Remuneration:  £26,000 pro rata (£13,000) 

Purpose: Lewes FC is seeking a highly motivated person, aligned with Lewes FC’s values 

and with excellent communication skills to coordinate the Lewes FC boys and girls pathway 

teams, ensuring integration and cohesion across the teams and within the club and 

community, providing administrative support to coaches and supporting performance.  

 

In Season 2021-22, Lewes FC will be running three pathway teams on the women’s side 

(Development Squad age 16-21, U16 girls, U14 girls) and two on the men’s side (U18 boys, 

U14 boys). During the season, plans will also be put into place to launch a boys’ and girls’ 

academy in season 2022-2023. The coordinator’s role is to support the teams with 

matchday and team administration, ensure integration between pathway teams and 

between the teams and the rest of the club and drive forward standards in the provision of 

support to players.  

 

 

Coordination and administration 

1. To manage the relationship with school partners, the county FA and other 

stakeholders on pathway matters. 

2. To coordinate the fixtures and logistics for the Academy team(s).  



3. To provide coordination and administrative support to pathway teams where 

necessary, on player registrations, referees, fixtures, pitch bookings, kit and 

equipment requests. 

4. To provide ad-hoc coordination support around team events, sponsor requests, 

media opportunities etc.  

 

Ensuring integration of teams and club cohesion  

1. To work closely with parents, staff, coaches and players and ensure strong 

communication, including holding regular meetings and organising CPD 

opportunities for coaches.   

2. To support the progression of players through the age groups. 

3. To ensure player welfare and safety is top priority and report any concerns to the 

safeguarding and welfare officer.  

 

Driving forward standards 

1. To support the roll-out and implementation of individual player performance 

development plans.  

2. To monitor and analyse player progress and satisfaction with coaching and club 

support and identify and drive forward areas of improvement.  

3. To develop progress reports for the board as required. 

 
 

 

  
• Working knowledge or experience of Whole Game System and/or other databases 

and Relationship Management systems.  

• Attention to detail and good organisational skills.  

• Ability to promote best practice and the importance of a safe environment.  

• Excellent communication skills with the ability to build meaningful, strong 

relationships with staff, players and parents/carers.  

• Ability to deal constructively with people’s emotions (e.g. upset, distress, conflict, 

animosity). 

• Good working knowledge of Microsoft Office including Word, Excel and PowerPoint. 


